CONVENTION 
For internship/training period
This convention shall be concluded between:
STEFAN CEL MARE UNIVERSITY OF SUCEAVA, (named “host university”), Faculty of Electrical Engineering and Computer Science, address: University Street, no. 13, 720229 - Suceava, Phone +40230216147, Fax: +40230520080,  e-mail: fiesc@usm.ro, represented by  prof. Gabriela PRELIPCEAN (PhD), credit officer
and
………………………………………………………………………………………………………….
(named “training partner institution”), address: …………………………………………………..
…………………………………..………, Phone: ………………………., Fax: ……………………., e-mail: ……….…………….., represented by Mrs/Mr (name and position): ……………………………..
and
Mrs. / Mr. …………………………………… named “trainee”, undergraduate/post-graduate/doctoral ………………………….. student, ID no. ……………………, Birth day: ………………, Birth place: ..................................................... . 
…………………, Passport no.……………………, Residence card no. ……………………………, Home address: ……………………………………................................................................................. .
Address during training period:………………………………………………………………………...
e-mail…………………………………….., phone:………………………………..
Article 1 -  Objective
(1) This convention sets the frame of the trainee’s training period, in order to consolidate the practical knowledge and abilities of the trainee, in it’s specialty.
(2) The internship is followed by the trainee to develop professional abilities as described in the portfolio, attached to this convention.
(3) The framework for the internship’s organization and it’s content is described in this convention and the associated portfolio. 
Article 2 - Trainee’s  statute
(1) During the training period, the trainee keeps the statute of an student at Stefan cel Mare University.
Article 3 - Training period
(1) The training period will last ………… days/months (90 hours), from ……..……..(d/m/y) to …..………… (d,m,y).
Article 4 -  Payment and social obligations
(1) The training period (tick the appropriate situation):
· is part of an employment contract and the two partners can benefit from the stipulations of Law no. 72/2007 regarding the encouragement of pupils and students employment;
· is not part of any employment contract;
· is part of the project …………………………………………………………………….............. .
(2) If the trainee is employed after the internship, they cannot claim the internship as seniority unless the internship is part of an employment contact. 
(3) The trainee cannot pretend salary from the training partner, unless he is an employee.
(4) The training partner can still give the trainee an allowance, gratification, bonus or benefits in kind, according to article 12 of the Law no. 72/2007.
Article 5 - Trainee’s  responsibilities
(1) During the training period, the trainee has the obligation to respect the established work program and to perform/accomplish the activities required/specified by their mentor, according to the training portfolio and the legal provisions regarding the work volume and difficulty.
(2) During the training period, the trainee must comply with the internal regulations of the training partner. If not, training partner’s manager has the right to cancel this convention, after he heard the trainee and their mentor, informed accordingly the host university and receive confirmation for the said informing.
(3) The trainee has the obligation to respect the safety and health work rules that they were informed about by the training partner, at the beginning of the training period.
(4) The trainee also agrees not to use any information about the training partner and his clients, in order to communicate it to a third part or to publish it, even after they finish the training period, unless the training partner agree.
Article 6 - Training partner’s responsibilities
(1) The training partner will designate a mentor, who will supervise the trainee’s work during the entire training period. The mentor’s responsibilities are defined in the associated portfolio.
(2) In case the trainee does not comply with his obligations, the mentor will contact the supervising teacher, and sanctions will be applied  according to the regulations of the host university.
(3) At the beginning of the training period, the training partner has the obligation to instruct the trainee regarding safety and work health regulation, as stipulated by the law. The training partner will take the necessary measures to assure the safety and health of the trainee, as well as informing the trainee regarding the professional risks.
(4) The training partner must put all the needed resources at the training disposal, in order for the trainee to acquire the competences mentioned in the training portfolio.
(5) The training partner has the obligation to ensure the trainee’s free access to the health work service during the entire training period.
Article 7 - Host university’s  responsibilities
(1) The training organizer designates a supervising teacher, responsible with planning, organizing and supervising the training period. The supervisor teacher, together with the mentor designated by the training partner, set the training theme and the competences and skills to be acquired.
(2) In case the training partner does not respect his commitments specified in the convention and portfolio, the head of the host university may decide to stop the training period, after they inform, in writing,  the manager of the training partner.
(3) At the end of the training period, the host university will provide the trainee  with a document (Transcript of work) , regarding the training period overall evaluation.
Article 8 - Mentors designated by the host university and the training partner
(1)  Supervising teacher  from the host university:
Mrs./Mr. :…………………………………………………………., Position ………………………,
Phone: …………………………., Fax: ……………………. Email: ……..…………………………..
(2)  Mentor  from the training partner:
Mrs./Mr. :…………………………………………………………., Position ………………………,
Phone: …………………………., Fax: ……………………. Email: ……..…………………………..
Article 9 – Evaluation of the training
(1) The number of transferable credits received after the completion of the internship / training period is ........4.......... credits.
Article 10 – Training period reporting
(1) Over the training period, the mentor and the supervising teacher will evaluate the trainee continuously, using an observation/evaluation chart. The evaluation will be done regarding the level of learned professional competencies, the trainee behavior and the manner in which the trainee is integrating in the workplace culture (the level of discipline, punctuality, personal and professional responsibility in solving the given tasks, compliance with the internal regulation, etc.).
(2) At the end of the internship period, the mentor will create an evaluation report regarding the skill level acquired by the trainee.  The report will be considered as the basis for the student grading by the supervising teacher.
(3) After the internship period the student will present the practice log that will contain:
· the name/description of the completed internship stage;
· the abilities developed on the stage’s completion;
· the activities developed during the internship;
· personal observations regarding the activities of the internship. 
Article 11 – Safety and work health. Social protections 
(1) The trainee will attach to this contract the proof of medical insurance for the country/period of the internship period.
(2) The training partner must obey all legal provisions regarding safety and work health regarding the trainee.
(3) The trainee has social protections rights, guaranteed by the current legislation. The Law no.346/2002 regarding workplace accidents and professional diseases will cover the trainee the entire period of the internship.
(4) If the trainee has an workplace accident, on the premises of it’s workplace or going to/from the workplace, the training partner will notify the insurance company of the accident.
Article 12 – Other conditions for training
(1) Allowances, gratifications, bonuses or benefits in kind for the trainee: ......................................................................................................................................
(2) Other benefits (transportation fee coverage, meal tickets, institutional canteen access, etc.):  ..........................................................................................................................................
(3)Other: ..................................................................................................................................     .................................................................................................................................................
Article 13 – Personal data processing
(1) For the completion of this Convention, the parts will collect personal information from multiple persons.
(2) Each party will deliver information that allow the identification of the party for the purpose of creating, filling and managing the documents required for the Convention.
(3) Each party has specific rights regarding personal data protection and has the right to access, correct, delete of file a complaint regarding the given data.
(4) The parties of the Convention acknowledge that the personal data required for the filling of said Convention can be processed only for the filling, completion of the Convention and archival purposes, according to the UE Law 679/2016 regarding personal data protection of the individuals.
Article 14 - Final provisions
This convention was signed in 3 copies, 1 copy for the host university, 1 copy for the training partner and 1 copy for the trainee, at the date ................................................................ .
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ANNEX
to the Convention
INTERNSHIP PORTFOLIO
to the Convention regarding the internship period
1. The total duration of the internship: ...... days (90 hours)
2. Schedule:

	Day
	Date/time
	Activity
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3. Internship period, schedule and worktime  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . .. . .. . .. . .. . . . . . . . . . . . . . . . . . . . . . . . . 
4. Address of the workplace: . . .. . .. . .. . .. . .. . .. . .. . .. . .. . .. . .. . .. . .. . .. . .. . .. . .
5. Working on location outside the assigned workplace will take place at: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
6. Onboarding conditions for the trainee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7. Describe how the student will receive complementary training as trainee: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
8. The name of the supervising teacher:
mr/mrs: ..............................................., function: ..................., phone: .........................., fax: ..........................., email: .......................................................................... 
mr/mrs: ..............................................., function: ..................., phone: .........................., fax: ..........................., email: .......................................................................... 
9. Rights and responsabilities for the supervising teacher: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
10. The name of the mentor assigned by the training partner to supervise the trainee, with in compliance with the educational requirements of the Convention for the entire internship period: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

11. Rights and responsabilities for the mentor assigned by the training partner:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
12. Competencies that will be acquired in the internship:

	No.
	Competence
	Specific training
	Workplace
	Activities
	Other

	
	
	
	
	
	


13. Evaluation of the professional competencies and skills acquired by the student in the internship: oral examination
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